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AHS Organized Excursions 

American High School periodically organizes excursions to historical sites and the regions of Georgia. 

While such excursions are not mandatory, all students and staff members are strongly encouraged to 

participate. Such trips are important for fostering a sense of community among AHS members in an 

informal setting.  

 

AHS organized excursions are announced at least two weeks in advance. Students must pay the full 

price of the excursion at least one week prior to the scheduled date so final arrangements can be 

made.  

 

Student Field Trip &Excursion Code of Conduct 

The following expectations for student behavior and conduct must be followed on any AHS organized 

trip outside of the European School campus: 

1. Students represent AHS and its community and must therefore conduct themselves with 

courtesy and respect at all times while on a field trip or excursion. Students must follow all 

applicable policies and procedures outlined in the Student Handbook.  

2. Students must always defer to the authority and follow the instructions of adult instructors 

and chaperones.  

3. Substances, items, and behaviors banned on the European School campus are also banned on 

organized trips. This includes tobacco products and alcohol. 

4. Students must remain with the group at all times and in sight of adult supervision unless 

explicit permission is granted by an adult supervisor. 

5. Students and parents must sign a liability and permission slip before a student may participate 

in a field trip or excursion.  

Failure on behalf of a student to abide by the field trip and excursion policies will result in the 

student being banned from all non-mandatory trips and school-sponsored extra-curricular activities.  

 



 

 32  American High School 

2 I. Skhirtladze St. 

Tbilisi, Georgia 0177 

 

  

European School Facilities 

Library 

American High School, European School, and IB sections share two libraries: the Georgian Library 

located on the 4th floor, and the English language library on the 6th floor. The 6th floor library has a 

3000 printed resources in total primarily in English, Georgian, Russian, and German languages; 

additionally, the library subscribes to Questia—one of the world’s largest online libraries which grants 

access to 72,000 full-text books, 2 million articles, and an entire reference set complete with a 

dictionary, encyclopedia, and thesaurus.  

 

The library is an excellent resource and study space for students. Library staff members are available 

to assist students in finding proper resources for research and school tasks, informing students of 

available resources, and providing assistance in proper citing resources. 

The library is available to students during school days from 9:00 to 17:00.  

Using the Library 

Students must defer to the authority of the librarian when using the library. Generally, students must 

always abide by the following rules: 

• Return materials to the librarian or the front desk. Students do not put resources back in shelves 

without assistance.  

• Treat all resources with care and respect. 

• Maintain a quiet, calm atmosphere conducive to studying 

• No food or drink is permitted in the library 

• Keep track of personal belongings. The library and its staff members are not responsible for any 

lost or stolen possessions. 

Borrowing Materials 

Textbooks  

At the beginning of the academic year, students must go to the library to receive course materials and 

resources for their classes. AHS provides all learning materials and resources. The following guidelines 

apply: 

• Textbooks are assigned to students individually. Students must take the book they are assigned to 

and must not trade their textbook with other students.   

• All students are responsible for the care and keeping of their textbooks throughout the academic 

year.  

• At the conclusion of the academic year, students must return textbooks to the librarian.  

Other Resources 

Students are entitled to borrow other books and resources from the library under the following 

conditions: 

• Books and library materials cannot be removed from the library until the loan has been recorded 

by the librarian. 

• Students can borrow books or materials for 14 calendar days; loans can be extended with 

permission from the library for a period of up to 30 calendar days.  

• Students can only have two books on loan at a time. 

• Students must pay overdue loans before they are permitted to borrow further resources. 

• Dictionaries, reference books, and manuals cannot be loaned. 
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Science Laboratory Safety and Protocol 

Students must always follow the following basic procedures and protocols when using laboratories at 

European School: 

 

Laboratory Rules 

1. Students must follow all instructions of the teacher, lab supervisor, or lab specialist and only 

do activities that they are assigned to do 

2. Absolutely no food or beverage is allowed in the laboratory  

3. Leave all unnecessary items, such as backpacks, in homeroom classes. Bring only textbooks, 

notebooks, laboratory manuals, and pens/pencils 

4. Begin by putting on lab coats and fastening any loose hair 

5. Wash hands 

6. Disinfect work area 

7. Keep cultures closed whenever possible  

8. Keep all chemical or biological substances away from faces  

9. Be careful with the position and resting location of glass ware 

10. Be alert and aware of what others are doing 

 

Do Not 

1. Eat, drink, or smoke in the laboratory 

2. Carry bottles around the room 

3. Pipette anything by mouth 

4. Put chemicals in the sink or discard them in the trash unless instructed to do so 

5. Pour chemicals back into containers 

6. Operate laboratory equipment before being instructed in its use 

7. Engage in horseplay, pranks, or other mischief 

8. Perform unauthorized experiments  

9. Leave test tube stoppers in while heating test tubes  

10. Leave experiments unattended  

Do  

1. Keep work areas clean, neat, and organized  

2. Ask for assistance from the instructor when cleaning up breaks and spills 

3. Handle hot glassware or substances with clamps or tongs 

4. Use great care when working with scalpels, knives, or other sharp objects 

5. Wear closed shoes as protection against spills or breaks 

6. Follow all instructions and procedures put forth by the laboratory instructor 

7. Know the location of emergency equipment such as first aid kits, eye wash stations, fire 

extinguisher, etc. 

8. Report any accidents or injuries, no matter how minor, to the laboratory instructor 

immediately  

9. Report any conditions that appear dangerous or unsafe to the laboratory instructor 

immediately 

10. Clean work areas thoroughly and properly at the conclusion of experiments 

 

 

Instructors are responsible for providing additional and specific instruction on the use of 

equipment, laboratory procedures, and safety precautions for individual laboratory periods 

and experiments. 
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Cafeteria and Café 

Students can eat in the cafeteria during the designated lunchtime from 12:25-12:50. They may eat or 

spend time in the café during any free period or between classes.  Food and beverage in the café and 

cafeteria are available for purchase. 

 

 

The entire student body of European School shares the cafeteria facilities and the café located on the 

6th floor.  It is important that all students are able to enjoy a clean, healthy, and social environment 

during lunch and break times. Students are expected to exhibit proper table manners in the cafeteria 

and café. Students must clean up after themselves and discard any uneaten food in the proper 

receptacles in the cafeteria and café. 

 

Students are not permitted to have or consume food outside of the café or cafeteria.  

 

School Bus 

American High School students are entitled to sign up to take European School buses to and from 

campus on regular school days. Busses leave from the European School campus at 5pm every day. 

 

Students interested in riding the bus must inform their homeroom teachers during the first week of 

school and provide their address. Students will then be informed of which bus route they are assigned 

to and what time they must meet the bus in the morning. Students who join AHS after the start of the 

semester, or move during the middle of the semester can sign up for the bus or switch routes if they 

live on or near one of the routes, pending availability. 

 

Student Conduct and Safety Rules 

The bus operator is in charge of the bus and all students. It is his duty to identify students getting on 

the bus as European School students and to maintain discipline on the bus. It is also his responsibility 

to maintain order and protect students in the event of an accident or medical emergency. 

 

Students must observe the following directions at all times:  

• Any directions given by the bus driver.  

• Students must remain seated while the bus is in motion  

• Avoid making excessive noise, throwing objects, or engaging in any behavior that might 

distract the driver.  

• Students must not throw any items out of bus windows.  

• Students must not extend any part of their body outside of the vehicle.  

 

Any act of vandalism to school buses must be reported immediately to the bus driver. The costs of any 

repairs will be charged to the parents of the student responsible for the act.  

 

If a student must cross the street before getting on, or after exiting the bus, they must cross at 

designated intersections with crosswalks. It is the responsibility of the bus operator to allow students 

on and off the bus only in areas protected from traffic.  





In addition to and where appropriate in place of the school rules and regulations: Here is the behavior policy 

that we need to stick to: 

Students: Before you come to school 

▪ Make sure you are organized, check your planner, identify what you need for the day and pack your 

bag. 

▪ Make sure you arrive on time – make sure you are in the assembly area at the front of the school 

from 08:45 and outside the classroom of your first lesson by 08:55. 

▪ If you are ill or are going to be away, make sure that your class teacher is informed by email or text 

message. For illnesses lasting up to two days, please bring a note from your parents/guardians. For 

longer periods of illness, you will need to bring a doctor’s note. 

▪ Please note that if are absent from school for twenty per cent or more of the school days in a year, 

you will not be considered eligible for graduation to the next year. For grade 12 students, after 

discussion with your parents, such an absence may result in the school absolving itself of 

responsibility for your learning- a matter that would be recorded on your transcript. 

▪ If you have been away, it is your responsibility to find out what learning you have missed and to 

arrange with your teachers a reasonable time to make up for the lost opportunities (generally, you 

can expect about twice the time you were away to catch up e.g. If you were absent for one day you 

will have two days to catch up with missed assignments. 

▪ If you arrive too late for class, make sure the teacher has recorded you as being late otherwise you 

will run the risk of being marked absent. 

▪ Lateness to school /class and absences will be monitored by your class teachers. If there is a pattern 

of any of these, you will be asked to explain, and parents may be contacted to resolve the issue. 

During the day 

▪ Make sure that you arrive on time to lessons. 

▪ Prepare what you need for the first two lessons before or as soon you arrive at school. 

▪ Prepare what you need for the lessons after break during break. 

▪ Prepare what you need for the lessons after lunch during lunch. 

▪ As soon as you arrive in the class, make yourself ready for the lesson- take out the necessary 

equipment you need and be prepared to start as soon as the teacher asks you to. You should not 

waste everyone’s time by being asked to take out your equipment and books. 

▪ For PE classes, your teacher should provide you with adequate time to change and move to the next 

class. You should respect this time for getting changed and make sure you are not late to the gym 



at the start of the lesson and not late to the next class after PE. Teachers are instructed to inform 

class teachers if this occurs. Behave respectfully, be serious about your learning and avoid speaking 

languages other than the language of instruction unless told otherwise. 

For consequences see the last page! 

▪ At break- and lunch-time you should behave responsibly. If you are in a classroom, the door should 

be open at all the times. If you are in the cafeteria or canteen, you should behave respectfully to the 

staff who work there, following all instructions they provide. 

Eating and drinking 

▪ You are allowed to eat and drink in the cafeteria and the canteen only. Eating is not permitted 

elsewhere in the building. 

▪ At no time is gum allowed to be chewed by students or staff. 

▪ Water is provided, and students are encouraged to keep well-hydrated through the day. The water 

area should be kept tidy by those who use it and cups should be discarded of in a responsible 

manner. 

▪ Students must make sure that any rubbish, waste, spillage, food that’s dropped, etc, is cleared away 

appropriately. 

▪ No food or drink is allowed at the computers at any time. 

In general, respect the rules; respect others, yourself and the environment. 

▪ Personal electronic devices such as mobile phones must not be used or worn. Staff may confiscate 

these devices. You will have to ask the Academic Director for them back at the end of the day or 

in some cases the next day. 

▪ Computers in the school are for educational purposes only (unless other usage has been 

officially sanctioned (e.g. film evenings, clubs use, etc). Games are not to be downloaded or played 

at school. Facebook and other social network sites are not allowed to be accessed and YouTube is 

allowed only in connection with academics. 

At the end of the school day. 

▪ Make sure you have the things you need for the learning you have to do at home.  

▪ Leave the building quietly and responsibly. 

▪ Make sure you are on time for your transport! 

 



Home Assignments 

▪ You are expected to make a note of all assignments given to you that are to be done outside the 

class- weather they are finishing exercises, creating projects, writing essays or reading some text. 

Note the due date for the assignment AND later, if it is a good idea to note down when you plan to 

do the task. Longer assignment need planning so that you can submit a first draft if appropriate. 

▪ Meeting deadlines is important. Meeting a deadline is seen as part of the assignment (not handing 

in work on time will have an effect on your grades and your record which in turn may affect your 

references- see assessment policy). If you have a problem, then you need to discuss the matter with 

your teacher several days before the due date of the assignment. 

▪ Repeatedly missing deadlines will mean us asking you and then your parents what the source of 

the problem is and resolving the issue.  

▪ Any missed assignment will still have to be completed as these assignments, as well as providing 

you with a grade, are fundamentally to be completed for the benefit of your development as a 

learner.  

▪ Never copy, cheat or plagiarize in any way. This is extremely important as we need to see what 

you can do. This can only happen if we see your work. The consequences of being academically 

dishonest are firstly that you cheat yourself of part of your education and growth as a learner but 

secondly that you will suffer serious consequences (see Academic Honesty Policy for more 

information). 

Problems  

▪ If you have a problem, tell us about it. You can talk to any teacher, but your class teacher is going 

to be your best “best friend”. 

▪ In general, when you do have a problem you should see the person who can help most directly first. 

For example, if you have a problem with a subject, discuss it with the subject teacher. If it is still a 

problem, discuss it with your coordinator. Still a problem? Take it to the Academic Director. 

▪ We should make every effort to help each other. If you don’t like something or can see a better 

way of doing things, then discuss and write a proposal for that change and give it to the person who 

can make the change.  

▪ Ultimately, you are always welcome to discuss matters with the Academic Director. 

Trips 

▪ Rules on trips, on the school bus, etc are the same as rules at school.  



Severe Violation of the School Rules 

The following are some behavioral examples that are regarded as severe violations of the ISoB’s rules with 

consequences ranging from warnings to removal from the school in accordance with the severity of the 

situation: 

▪ Violent or threatening behavior including bullying, racial harassment or discrimination 

▪ Vandalism 

▪ Smoking on any part of the school property 

▪ Consuming alcohol and/or illegal drugs 

▪ Setting off a false fire alarm 

▪ Bringing weapons to school 

Consequences for Unacceptable Student Behavior  

Consequences are to be applied to: 

▪ Provide the opportunity for all students to learn  

▪ Ensure the safety or staff and students  

▪ Assist students who exhibit challenging behavior to accept responsibility for themselves and their 

actions 

▪ Admonition from the homeroom teacher 

▪ Reprimand from the homeroom teacher 

▪ Meeting between the homeroom teacher with the coordinator 

▪ Observation of the class by psychologist/meeting with parents 

▪ Admonition from the Academic Director 

▪ Meeting with Parents, Academic Director and psychologist 

▪ Lower mark of behavior 

▪ Written reprimand from Academic Director (may be issued without earlier admonition) 

▪ Suspension from the right of taking part in outside the School activities and representing the School 

outside in the situation when all possible ways of educational influence are used with no result, or 

when parents do not take up the cooperation with the school- do not fulfill previously accepted 

arrangements, and the student fails to follow the Statute obligations, School regulations, and 

generally accepted socio-moral rules, the Academic Director dismisses the student in accordance 

with the Teaching Staff resolution. 

▪ The removal of students may be applied in the case of a blatant and gross violation of the School 

Statute regulations or committing a crime 



The students may be expelled in the case of: 

▪ Violating the guidelines of the Statue and School regulations, or disrespecting school duties 

▪ Promoting lifestyles contradictory to the School educational program 

▪ Distributing or using intoxicants, alcohol, and other harmful substances 

▪ Activities which threaten the good, morality, or safety of other students. 

 

Detention System 

Detention system is in place as well. In case of violation of rules mentioned before detention system will 

come in play. During detention students stay at school until 5 o’clock and work on their home assignments, 

read books or do some community work. 

 


