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Library Mission

The European School LLC (hereinafter referred to as the "School") Library serves the school
community and facilitates / assists library users in working with a variety of resources and developing
academic skills. The aim of the library is to empower, inspire, and support learners in the inquiry and
discovery, as they become critical thinkers, skillful researchers, and responsible, ethical users, and
managers of ideas and information.

The library offers a wide range of printed and electronic resources available for its users from
home, on a mobile device or in the physical environment of the school premises. Library users have
access to these services 24/7 outside the school building,

I General Provisions

1.1 The library is a structural unit of the school, contributing to the professional development
and knowledge enhancement of the school staff and students by providing relevant printed and
electronic resources.

1.2 The The scope and rule of the European School Library LLC (hereinafter "the rule") is
intended to determine the rules for the use of material and electronic resources (library resources)
stored in the school library.

1.3 The Rule extends to each employee of the school, and its students.

1.4 Informational service, using the documents at the place and home is free of charge.

1.5 Library works each day except Saturday and Sunday, from 9:00 until 17:00h.

For the users, the holiday time announces from Ist July until Ist September. The library services
can be available during the winter holidays in agreement with the library staff.

2.  Library Description and Foundation

2.1. United under one philosophy and objectives, the European School Library consists of two
separate areas of the school-age classification — Primary School Library and Middle and High Schools
Library.

2.2. The Middle and High Schools Library is intended for students of VI-XII grades of Georgian
and international programs, while the primary library serves the students of I-V grades of Georgian
and international programs.

2.3. The Middle and High Schools Library holds up the collection of 10,000 print resources in
multiple languages. The primary school library has about 4000 books in Georgian, English and
Russian.

2.4. The library facilities feature spaces for group projects, computer use and silent study. Easily
transformed into a presentation hall, it can host up to 50 users at the same time.

2.5. To encourage digital learning and technology use, young researchers are subscribed to one
of the world’s largest online digital science libraries.

2.6. European School has Senior Fiction books within the Middle and High School Library to




accommodate those students who are ready for more mature content. 'These books are only available

for borrowing with parental permission.
3.  Content of the work

3.1. In order to carry out its functions, the Library:

3.1.1. Acquires, processes and systematizes all profile library resources for the school; Uses basic
standards in the field of library in the process of processing and systematization of library resources;

3.1.2. Creates a thematic and electronic catalog of its own fund;

3.1.3. Makes visible popularization of newly received literature and publications among library
users;

3.1.4. Organizes exhibitions and other forms of visuals;

3.1.5. Determines the needs of readers through surveys and processing of statistical data and
provides them accordingly.

3.1.6. Provides constant updating of information for the library website;

3.1.7. Performs other functions defined by the library regulations.

4.  Use of technologies in the library

4.1 In collaboration with the Department of Innovative Technologies, the Library provides
students and teachers with access to a variety of electronic materials, which facilitates the
involvement of the school community in the information retrieval process.

4.2 The primary school library space is equipped with 8 computers, and the Middle and High
Schools Library is equipped with 10 computers. All computers are connected to the Internet. Library
users have access to wireless internet. As part of the BYOD (bring your own device) approach, the
school community can complete individual and / or group / research assignments. Both spaces of the
library are equipped with projectors and screens, which facilitate the hosting of speakers,
presentations, literary events, and educational seminars.

5.  Use of the library

5.1 The benefit of the library means using books in a place or carry out it at home.

5.2 Only members of the library are allowed to check out library materials.

5.3 Books or library materials must not be taken out of the library until the loan has been
recorded.

5.4 The term of the Utilization of the carried-out books is 14 calendar days, the continuation is
permitted (general use must not be more than 30 calendar days) only based on the conformable

notice.

! These books deal with more mature issues including physical, emotional, and philosophical topics, the language is
usually more complex and can sometimes be more graphic than that found normally in books for primary age
children.




5.5 Carry out the books more than five is unpermitted.

5.6 It is not permitted to carry out from the library the dictionaries, reference books, manuals.

5.7 In case of the loss of the carried-out book as well as in the case of a return that makes it
virtually impossible to use it further the reader must bring the same book (if it is possible to buy it) or
in the extreme occasion the two books of the same cost (the same field) or must pay as a

compensation double price of the book cost.
6. Library membership

6.1. The library member can become an employee or a student at the European School.
6.2. Who wishes to become the member of the Library of the European School must provide the

Identification card once to complete the registration process.
7.  The Rights and Demands

7.1. The reader must deliver the books and other documents to the librarian without putting
them on the shelves themselves.

7.2. The reader must treat kindly the books and other documents.

7.3. Reader of the library must maintain quiet, calm, and must not prevent the other readers and
the personnel.

7.4 Consumption of food and drinks is not permitted in the library.

7.5 Librarian is empowered to withhold Library facilities for any infringement of these rules.

7.6 The Library will not accept responsibility for the loss or misplacement of personal
belongings.

8.  Challenged Materials Policy

8.1. European School believes in freedom of information for all and does not practice censorship.

8.2 Selections for the library are made solely on the merits of the material in relation to the
development of a collection and curriculum needs that serves the interests of the school and students.
ES recognizes that a collection of diverse materials may result in some complaints or requests for
reconsideration. With this in mind, the library has developed a special adjustment form that is
completed by the reader. Through the form, the reader expresses his / her opinion and attitude
regarding the inadmissibility of the content of any material.

8.3 The form filled out by the reader is reviewed by an appropriate committee consisting of the
library manager, teacher, program coordinator / supervisor, and other selected individuals. The
committee reviews the request and notifies the school director of the recommendation received. The
school director, based on the information received, will make a decision to leave or remove the
decision material in the library fund. The decision of the director is enforced by the head of the
library.




8.4 Library users are given the opportunity to evaluate library activities through feedback. To
this end, the library conducts an annual survey, which is shared with the school community.

9. Library events

The library holds events and events every year.

Library Event

Description/Purpose

Timeline

Induction  meeting  with

students and teachers

Library staff hosting students,
faculty, staff - new members of

European  School Learning
Community. Presenting
Library contents, collection,

and user’s guide.

First week of the academic

year

Academic Integrity and MLA
citation

Presentation and discussion
series participating IB, AHS,
Georgian Program Students,

Series of meetings, time to be
determined in agreement with
programme coordinators

facilitated by Teacher
Librarian.
I, a global citizen Library  staff conducts a | Series of meetings, time to be

meeting on the ethical use of
technology during inquiry.

determined in agreement with
programme coordinators

International Read Aloud Day

Students  organize  aloud
reading of their favorite books
in School library (in physical

or virtual environment).

February 1

International Mother Language
Day

Presentation of the mother
languages by international

students,

February 21

World Book and Copyright
Day

Students organize events in a
physical / virtual environment

engage
activities.

and in  various

April 23

10. Rule of Affirmation

10.1. The statute of the European School library is approving and entering changes in it by the order

of the school Director.




